
 
F. No. NESTS/H-4/Delegation of Powers to Principals/2024-25                     Date: 22.05.2025 

 

To, 

 

The Commissioner/Director/Member Secretary 

All State EMRS Societies 

 

Subject: Clarification on approving/passing of bills for Traveling allowance -reg. 

Sir/Madam, 

 

With reference to the subject cited above, and in supersession of earlier instructions, 

the revised guidelines for the approval and passing of bills related to Traveling Allowance (TA) 

for official visits are as follows: 

S.No. Particular Approving 

authority 

Documents required 

1 For all official visit as 
per the directions of 

NESTS 

Principal • Office order issued by NESTS 

• Copy of tickets 

• Reimbursement Bills, wherever 
applicable 

• Relieving order issued by NESTS 

• Duly filled TA Bill in prescribed format. 

2 For all official visit as 
per the directions of 
State Society 

Principal 
including 
self 

In case of outstation travel 

• On approval of Tour Diary after 
completion of journey by the state 

society. 

• Relieving order if any 

• Copy of tickets  

• Reimbursement Bills, wherever 
applicable 

• Duly filled TA Bill in prescribed format.  
 
In case of Local Travel: - 

• Journey for the month is to be approved 
by the State Society.  

• Duly filled TA Bill in prescribed format.  



3 Transfer Grant • In case of 
Staff other 

than 
Principal:- 
Principal  

 

• In case of 
Principal:- 
State 

Society 

• Transfer order 

• Joining Order 

• Last Pay Certificate 

• Reimbursement Bills, wherever 
applicable 

• Duly filled TA Bill in prescribed format.  

 

Note:- In respect of NESTS employees, Reimbursement of Travelling Allowances should be 

strictly as per the DoPT OM No. 19030/1/2017-E. IV dated 13.07.2017 and as amended by 

time to time. 

 

This issues with the approval of the competent authority. 

 

 

Yours faithfully, 

 

                                                                                                                              -sd-          

 

(Gaurav Pawar) 

Deputy Commissioner (Finance) 

Copy to: 

1. PS to Commissioner, NESTS 

2. Principal, EMRSs. 

3. Guard File. 


