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13" February 2025
Notice

1. It came into notice that few employee’s PAN details are either missing
or incorrectly updated on the HRMS portal. All the employees are
requested to reverify the PAN from the salary slip. In case of any
discrepancy, kindly provide the copy of PAN to the
accountant/Principal for onward submission to NESTS. Accountants
will ~verify the PAN and send to the NESTS on
infosharing.nests@gmail.com in the following format along with the
copy of PAN for updation on HRMS portal: -

Employee | Name of Employee | School State | PAN
Code Name

Details is to be provided by 20th February, 2025. In case of no
information is provided on or before 20th February 2025, NESTS will
not issue Form 16 to those employees who PAN is not available or
Incorrect and also no request for PAN updation or issue of Form 16 will
be considered.

2. Resigned Employee Details: - Principals are directed to provide the
detail of Resigned employees during the period June 2024 to January
2025, through email on infosharing.nests@gmail.com in the specific
format mentioned below in the official letter duly signed and stamped
by the respective EMRS’s principal before 20" February 2025.

Present |Present |Present |Present Present |Present (Present |Present

Emrs |Employee [Employee |Date of |Date of daysin |daysin |daysin |daysin daysin  |daysin daysin  |daysin HRATobe |SpeciapayTo
SrNo |Name [Name |Code Joining | Resignation June  |July August |September |October |November [December |January |Remarks [paid(Y/N) |be paid(Y/N)



mailto:infosharing.nests@gmail.com
mailto:infosharing.nests@gmail.com

